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1. O0mme moI0KeHus

1.1. Hacrosimiee nonokeHue pa3paboTaHo B cOOTBETCTBUU ¢ DeepaabHBIM 3aKOHOM OT
29.12.2012r. Ne 273-®3 «OO6 o6Opa3oBanun B Poccuiickoit ®Penepanun», IIpukazom
MunucrepcTBa obpa3zoBanusa U Hayku Poccuiickoii @enepaunn ot 27 aBrycta 2013r. Ne 989
«O06 yTBepkaeHUH 00pa3IloB U OMMCAHUNA aTTECTaTOB 00 OCHOBHOM OOIIIEM U CPEIHEM OO0IIeM
o0pa3oBaHMM M TPWIOKEHUH K HUM», [lpukasom MuHuctepcTBa 00pa3oBaHUsS M HAyKH
Poccuiickoit ®denepannu ot 14 deBpans 2014 1. Ne 115 «O06 yrBepxknenun Ilopsiaka
3allOJIHEHMS, YdYeTa M BBIJAYM AaTTECTaTOB 00 OCHOBHOM OOLIEM M CpeaHeM ooiieM
oOpazoBaHuu u ux nayoOnaukatax», [Ipukasom MunucTepcTBa 00pa3oBaHUSI M HAYKH
Poccuiickoit @eneparuu ot 30 aBrycta 2013 r. Ne 1015 «O6 yrBepxknenun Ilopsaka
OpraHM3allii U  OCYHIECTBJIEHUSI 00pa3oBaTEeNbHON  JEATENBHOCTH IO  OCHOBHBIM
0011e00pa3oBaTeIbHBIM IpOrpaMmMamM - 00pa3oBaTebHBIM MIPOrpaMMaM HadaIbHOTO OOIIETO,
OCHOBHOTO 00Iero, M cpenHero oOmero o6pa3oBaHUs»»,YcTaBOM MyHHUIIMIAIBHOTO
OO/ KETHOTO 00pa3oBaTeILHOTO YApEKICHUS ropoja banaxubl «Cpennsist
obmieoOpa3zoBarenbHas mkosna No 14 ¢ yrmyOJeHHBIM M3y4€HUEM OTAEIBHBIX MPEeAMETOBY (
nanee — YupexaeHue)

1.2. lokymeHTbl 00 00pa30BaHMU BbIaBaeMble YUPEXKIECHUEM IO 3aBEPIICHUIO Kypca
OCHOBHOT0 00111€er0 00pa30BaHusL:
aTTectaT 00 OCHOBHOM 00IIIeM 00pa30BaHUU U MIPUIIOKEHUE K HEMY;
arTecTar 00 OCHOBHOM 0OIIeM 00pa30BaHUM C OTIIMYUEM U MPHIOKEHUE K HEMY;

ATTECTaT COCTOUT U3 OOJIOKKH, TUTYJIA U MPUIIOKEHHS K aTTecTaTy 00 OCHOBHOM O0IIEM
oOpa3oBaHuu/ arTectaTy 00 OCHOBHOM 00IIIeM 00pa30BaHUM C OTIIMIHEM.

1.3. JokyMeHThsl 00 00pa30BaHUU BbIaBacMble YUpEKIACHUEM IO 3aBEPILEHUIO0 Kypca
cpenHero odmiero oopa3oBaHuUs:
aTTecTtaT O CpeqHeM 001eM 00pa30BaHHUH U MPHIIOKEHUE K HEMY;
aTTecTaT CpeJHeM o0IeM 00pa30BaHUU C OTIUYMEM U IPUIOKECHUE K HEMY;

ATTECTaT COCTOUT U3 OOJIOKKH, TUTYJIA U MPUIIOKEHHS K aTTECTaTy O CpeHEM 001IeM
o0Opa3oBaHMK/ aTTECTATy O CPEIHEM OOIIeM 00pa30BaHUU C OTIIHYUEM.

bnank TuTyna u OnaHK NpUIIOKEHUS (Jajiee BMECTe — OJaHKHU) ABISIOTCS 3alUIICHHON
OT TIOJJICTIOK MOJUTpauuecko MpoayKuue ypoBHsS «b» W M3roTaBIMBAIOTCS O €IUHOMY
o0pa3lly B YCTaHOBJIIEHHOM 3aKoHoOjaTeslbcTBOM Poccuiickoit @enepauuu mnopsiake B
COOTBETCTBUHM C TEXHHUYECKUMH TPEOOBAHUSMH W YCIOBUSMH H3TOTOBIICHUS 3allUIIEHHON
nojgurpaguueckod MPOAYKIHMM, YTBEPKICHHBIMM IpHUKa3oM MMHHUCTEpCTBA (PUHAHCOB
Poccwuiickoit @eneparmu ot 7 pepaist 2003r. Ne 14H. (3apeructpupoBaHHblii MHHUCTEPCTBOM
toctuiun PO 17.03.2003, per.Homep 4271) ¢ U3MEHEHMSIMH, BHECEHHBIMHM IPHKA30M
Munuctpecta ¢punanco PO ot 11.07. 2005 rona Ne 90H(3apeructpupoBan MuHHCTEPCTBOM
tocturu PO 02.08.2005 r. per. Homep 6860)

1.4. BpiOop npeanpusatuil — HU3rOTOBUTENEH OJAHKOB JOKYMEHTOB OCYIIECTBIISETCS
VYupexxaeHneM caMOoCTOSITENbHO.

CBeneHHs O TPEANPUATHIX — W3TOTOBUTEISAX 3alIMIICHHOW IONUTPadUIECcKOM
npoaykuun Haxozgsarcs Ha caiite @HC Poccum mo aapecy: www.nalog.ru B paszene
«JIumensuu, paspelieHus, peecTpb» 1Mo aapecy: http://nalog.ru/gosreg_vd/licensing_poligraf/.

1.5. JIunam, ycHemHo MpoOHIeIIINM TOCYAapCTBEHHYIO HTOTOBYIO AaTTECTAIlUIO I10
o0pa3oBaTeNbHBIM TIpOrpaMMaM OCHOBHOTO OOIIEro 0oOpa3oBaHMs, BBIIAETCS aTrTecTar 00
OCHOBHOM 00111eM 00pa30BaHUM C MPUIIOKEHUEM, TTOATBEPKAAIONINI OTy4eHHE OCHOBHOTO
oOmero oopa3oBaHusl.

1.6. JIunam, ycHemHo MpoIIEIIINM TOCYAAPCTBEHHYIO HTOTOBYIO AaTTECTALMIO IO
o0pa3oBaTeNbHBIM TIPOrpaMMaM CpPEIHEro O0O0Iero o0pa3oBaHWsA, BBIAACTCS aTTECTaT O
cpeaHeM o0meM o0pa30BaHUM C MPHUIOKEHHEM, MOATBEP)KIAIOIIUN TOTYYEHUE CPEIHEro
oO1mero oopa3oBaHus .



http://www.naiog.ru/
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2. llopsinok npuodpeTeHust 6JJAHKOB IOKYMEHTOB
00 oOpa3oBaHuM

2.1 [upektop VYupexaeHus  NPUKA30M Ha3HAYaeT OTBETCTBEHHOE JIUIO0 3a YyYeT
JIOKYMEHTOB 00 00pa30BaHUHU.

1) HasHaueHHOE TPHUKA30M AUPEKTOpa YUPESKICHHUS JIUIO, OTBETCTBEHHOE 3a y4eT U
JOKYMEHTOB 00 00pa3oBaHMU NPEAOCTABISCT IUPEKTOPY CBOAHYIO NPOTHO3HYIO 3asBKY Ha
HEO0OXO0MMOE KOJIMUECTBO OJIAHKOB JIOKYMEHTOB 00 00pa30BaHWU HA TEKYIIUH y4eOHBIN roI.

2) Esxeromno B cpok 10 1 OKTSOpsi OTBETCTBEHHBIM (DOPMHUPYET M MPEACTABISACT
TUPEKTOPY YUpeKIeHUS OTYET O PacxXxoJOBaHWU OJAHKOB JOKYMEHTOB 00 oOpa3oBaHUHM 3a
nepuoy ¢ 1 okTsi0pst mpenpiaymero roaa mo 30 ceHTAOpst TEKYIIEro roja, a TaKkKe KOJIHYECTBO
HEHUCIOJIb30BaHHBIX OJIAHKOB.

3) Exeromno B cpok g0 | OKTAOpsT OTBETCTBEHHBIH, NPEIOCTABISACT IUPEKTOPY
VYupexneHus cBeleHUsI O KOJMYECTBE YJallluXcs JJis BbIIAUu aTTecTaToB 00 00pa3oBaHUM, B TOM
4lCJIe aTTECTATOB C OTIUYHEM.

4) 3asBKY Ha KaX]IbIi BU OJAHOYHON MPOIYKIIUUA (DOPMUPYIOTCS OTIAEIBHO.

5) ExeronHo B cpok 10 1 HOsIOps OTBETCTBEHHBIN, (OPMHUpPYET CBOJHYIO 3asBKYy Ha
npruoOpereHue OJIaHKOB IOKYMEHTOB 00 00pa30BaHMM U MPECTABIIAET €€ Ha MOJIUCH JUPEKTOPY
YupexaeHus.

2.2. lupexTop YupekIeHUs KEer0oIHO 3aKI0YaeT JOroBop (MyHUIIMIAIBHBIN KOHTPAKT) HA
npuodpeTeHue 0JIaHKOB TOKYMEHTOB 00 00pa30oBaHWU C OpraHU3aIMeH, UMEIOIEH JTUIICH3UI0 Ha
OCYILIECTBIICHUE NIEATEIHHOCTH MO M3TOTOBICHHUIO 3alUIIEHHON OT MOAIENOK Moaurpaduueckoit
MPOAYKIIUH, B TOM YHCIIE OJIAHKOB IEHHBIX OyMar, a Tak)Ke TOPTOBJIH yKa3aHHOW MPOTyKIIUEH.

2.3. Ilpu mnocrymneHun OJaHKOB JOKYMEHTOB 00 00pa3oBaHMM KOMHUCCHEH
OCYIIECTBIISIETCS CBEPKA COOTBETCTBHUS (DAaKTUUECKOTO KOJIMYECTBA OJIAHKOB THTYJOB M OJaHKOB
MPWIOKEHUH (MX cepuil U HOMEPOB) YYETHBIM JIaHHBIM, COJEPXKALIUMXCS B COMPOBOAMUTEIBHBIX
nokymenrtax. Ilo pesynbTaTaM CBEpKH COCTABIISETCS aKT B 2-X DK3EMIUIIPAX. MEPBIA AK3EMIUISP
neperaeTcsi B OPraHU3AlMIO OCYIIECTBISIONIYI0 HM3TOTOBIEHUE OJIAHKOB JIOKYMEHTOB, BTOPOM
SK3EMIUISIp — B OyXTalITEepHIO .

3.YdeT u XxpaHeHHe 0JIAHKOB 10KYMEHTOB 00 00pa30oBaHUHU

3.1. biiankn nOKyMEeHTOB 00 00pa30BaHUM XPAHATCS B HECropaeMoM mikady B KaOWHETe
TUPEKTOpa Y UpexACHHUS.

3.2. IlpuobpereHHble ONaHKH JTOKYMEHTOB 00 0Opa30BaHUHM PETUCTPUPYIOTCS B KHHUTE
perucTpalv  BBIJAHHBIX JOKYMEHTOB 00 00pa3oBaHMH, KOTOpass MPOHYMEpPOBBIBACTCH,
MIPOLIHYPOBBIBAETCS, ONEYATHIBAETCS U XPAHUTCSA KaK JOKYMEHT CTPOrOol OTYETHOCTH, 3allMCH B
KHUT€ PETUCTpallii MPOU3BOJATCS NpU JIFOOOM JBMKEHMM OnaHkoB. Ha kaxplii Buja OJIaHKOB
CTPOTOIl OTYETHOCTH 3aBOJIUTCS OTJEJIbHAS KHUTA.

3.3. KHura perucrpanuu, BeIeTcs OTJACIBHO M0 KaXKA0MY YPOBHIO 00111er0 00pa30BaHus U
COJEPKUT CIIEAYIOIINE CBEICHUS:

-(paMuMIo, UMS, OTUECTBO (MIPH HATUYHMH) BBIITYCKHHKA;

-B cllyyae MoJyyeHus arrecraTa (qy0iuKaTa arTectara, JyOiauKaTa MpUIoKEHHUs K aTTecTaTy) 1o
JIOBEPEHHOCTH - TaKke (PaMIIINIO, UMS U OTYECTBO (TIPU HAJIMYUH) JIMLA, KOTOPOMY BbIJIaH JIOKYMEHT;
-J1aTy POXKACHUS BBIITYCKHUKA;

-HyMepaluio OiaHka aTrectara (OaHka AyOjuKaTa aTTecTaTa);

-HaMMEHOBaHUS y4EOHBIX MPEJAMETOB U UTOTOBbIE OTMETKHU BBIYCKHUKA 110 HUM,;

JaTy 1 HOMEp MpHKa3a o BblJaye arTecrata (QyOJluKaTa arTecraTa, AyOJuKaTa MPUIOKEHHS K
aTTecTarty);

-IIO/ANUCH YIOTHOMOYEHHOTO JIUIIa OPraHU3alliH, OCYILIECTBIISIONIEH 00pa30BaTEIbHYIO A TEIbHOCTD,
BBIJIABILIETO aTTecTar (1yOJuKaT aTTecTrara, 1y0JuKaT MPUJIOKEHUS K aTTeCTary);



-TIOJIIUChH MOTYYaTeNs aTTecTaTa (€Ciu JOKYMEHT BBIIaH JTMYHO BBITYCKHUKY JTIMOO MO TOBEPEHHOCTH),
100 AaTy U HOMEp MOYTOBOTO OTMHPABIEHUS (€CIH TOKYMEHT HAIPaBJIeH Yepe3 OlnepaTopoB
MOYTOBOM CBSI3U OOIIETO MOJIb30BAHNUSA);

-JaTy BblJauu aTTecrara (1yOiaukara arrecraTta, 1yOauKaTa MpUIoKEHHUs K aTTecTaTy).

3.4. IIpu BeIaue qy0iuKaTa aTTecTara U AyOiuKaTa MPHIOKEHUS K aTTeCTaTy B KHUTE
perucTpanui OTMEUAIOTCS YYETHBIA HOMEp 3alUCH | JjaTa BbIJa4uu OpPUTHHAJIA, HyMepalus OJlaHKa
opurunana. [Ipu 3Tom oTMeTKa 0 Bbljaue AyOiuKaTa aTTecTara JAejlaeTcs TaKKe HAllPOTUB YU4ETHOTO
HOMEpa 3alMCH BbIJa4ud OPUTHUHATIA.

3.5. [Ipu oOHapy>keHHH OMMOOK, TOMYIIEHHBIX IIPH 3aII0JIHEHHN aTTeCTaTa Wi OJJHOTO U3
IPUIIOKEHUH, B TOJl OKOHYAHMSI BHITYCKHUKOM 00pa30BaTEIbHOTO YUPEXkKACHUs, Bbljaya HOBOTO
aTTecTaTa Wiv NPUIOKEHUS B3aMEH HCTIOPUYEHHOTO (PUKCHUPYETCS] B KHUT'E PETUCTPALIH 32 HOBBIM
HOMEpOM yueTHoM 3anucu. [Ipu 3ToM HanIpoTUB paHee ClIeIaHHON YYETHOM 3ancy J1enaeTcs IOMETKa
"HcnopYeH, aHHYJIMPOBaH, BbIJIaH HOBBIM aTTecTaT" ¢ yKa3aHUEM HOMEpPA YUETHOM 3alucu arTecrara,
BBIJIAaHHOT'O B3aM€H UCIIOPYEHHOTO.

3.6. B KHUTY perucTpaium CrMcoK BBITYCKHUKOB TEKYIEro y4eOHOTO To1a BHOCUTCS B
an(aBUTHOM MOPSAIKE OTJACIBHO O KaXKIOMY KJ1accy (CO CKBO3HOM Hymepalueii), Homepa OJ1aHKOB - B
BO3paCTAalOIIEM MOPSIKE.

3.7. 3amucy B KHATE PETUCTPAIIMH 3aBEPSIFOTCS MOIUCSIMHU KJIACCHOTO PYKOBOIUTEIIS,
JUPEKTOPA YUPEKICHHUS U I1€YaThIO, OTACIBHO 10 KaXKIOMY KJIaccy.

3.8. Ka;leaﬂ 3aIIiMCh O BbLJA4C IIY6J'II/IKaTa arTecrarta, IIY6J'II/IK8.T8. MPUIIOKCHUS K aTTECTATy
3aBCPACTCA MOAINMUCHIO JUPEKTOPA quen(aeﬂpm " CKPCINIACTCA ICYATBIO.

3.9. Ucnpasnenus, 1ONyIIEHHbIE IPU 3aI0JIHEHUY KHUTH PETUCTPALUHU, 3aBEPSIOTCS
JUPEKTOPOM YUPEKIEHUS U CKPEILIAIOTCS IIE€YaThO, C CCHIJIKOM HA HOMEP YYE€THOM 3aIMCH.

3.10. JIuCcThI KHUTH PETUCTPAIH TPOHYMEPOBBIBAIOTCS, KHATA PETUCTPAIIH
MIPOLLIHYPOBBIBAETCS, CKPEIUIAECTCS M€YaThI0 YUPEKACHUSA C YKa3aHUEM KOJIMYECTBA JTUCTOB B KHUIE
PErUCTPaLMM U XPAHUTCS KaK JJOKYMEHT CTPOrOM OTYETHOCTH.

3.11. Tlepemaua mMONYYCHHBIX YUPEKICHUEM OJIAHKOB JIOKYMEHTOB 00 00pa3oBaHUU
JPYTUM YUPEKICHUSIM HE JJOMyCKaeTCsl.

3.12. Cimcanue M3pacxoI0OBaHHBIX OJAHKOB JOKYMEHTOB 00 00pa3oBaHHH MPOU3BOIUTCS
[0 aKTy CIMCaHUs OJIAHKOB CTPOrodl OTUETHOCTH. B akTe MpUBOAUTCS COCTaB KOMHUCCHM IO
CTIMCaHUIO, YKA3bIBAIOTCS JAaTa M HOMEP TIOKYMEHTa, KOTOPBIM JJaHHAsi KOMHCCHs Oblla Ha3HAYCHA.
Kpome Toro, B akTe ykas3blBalOT MEPHO, 32 KOTOPBIH Mpou3BoaUTCA crucaHue. CIUChIBaeMble
JOKYMEHTHI TIEPEUUCIAIOTCS C YKa3aHHEM HUX HOMEpPOB, CEpUM W TPHYMH CIHCAHUS. AKT
MIOJIMTMCHIBAIOT YWIEHBI KOMUCCHUU M YTBEPXKJIAET JUPEKTOP Y UpexkKACHUS.

3.13 Vcrop4yeHHBIE TpW 3alOJHEHUH OJIAaHKM TOKYMEHTOB 00 0O0pa30BaHUM MMOJIEkKAT
CIIMCAaHUI0 W YHUYTOXXEHWIO, ISl Yero CO3JaeTcs KOMHCCHS C YYacTHEM IPEICTaBUTEIS
Oyxrantepuu. Komuccus cocTaBiseT akT O CHHCAaHUM OJAHKOB CTPOTOM OTYETHOCTH B JIBYX
dK3eMIUTsIpax. B akTe MpOMUCHIO0 YKA3bIBAIOTCS KOJMYECTBO W HOMEpPA YHWUTOXXKCHHBIX OJIAHKOB
JOKYMEHTOB, a TaKKe JaTa MX YHHYTOKeHus. Homepa ucropueHHBIX OJAHKOB JIOKYMEHTOB
BBIPE3aIOTCS M HAKJICUBAIOTCS HAa OTICIBHBIN JTHCT OyMaru, KOTOPBIA MPUIIaraeTcsi K dK3eMIUTIPY
akTa JUIsi OECCpOYHOrO XpaHEHHS B YUPEKACHUU. AKT IOANUCHIBAIOT YICHBI KOMHCCHUU U
YTBEPXKIACT JTUPEKTOP Y UPEKICHUS.



3.14. JlokymeHTBl 00 00pa3oBaHMM, HETOJyYEHHBIC BBIMTYCKHUKAMU B TOJ OKOHYAHHUS
VupexneHus, XpaHATCS B BMECT€ C HEHCIIOIb30BAaHHBIMH  OJaHKaMH JOKYMEHTOB 00
00pa3oBaHUH 1O BOCTPEOOBAHUSI.

3.15. Ilpm Ha3HayeHWH HOBBIX PAOOTHUKOB, OTBETCTBEHHBIX 3a IOJMY4YEHHE, Y4eT H
XpaHeHHe OJIAaHKOB  HEWCIHOJb30BAaHHBIC OJIAHKM, a TaKKE€ KHUTH YydYeTa M PETUCTPALUH
nepenarTcs MO aKTaM, KakK JIOKYMEHTBI CTpOroil ordetHocTH. IIpoBoanTcs MHBEHTapu3auus B
CBSI3W CO CMEHOH MarTepuaibHO-OTBETCTBEHHBIX JHI.  COTpyOHHK, NPHUHSBIIUN OJaHKH
JTOKYMEHTOB 00 00pa30BaHMM PACIUCHIBACTCS B OMKCH B MOJIYYCHHH, A CAABIIMNA — B C/1a4e 3THUX
OJIaHKOB.

4. TlopsinoK yCTaHOBJICHUSI KOHTPOJIA

4.1. JIns UCKIIIOUEHUS CIIy4aeB MOIICHHUYECTBA, XUIIEHUN WM OIIMOOK B HCIIOJIb30BAHUU
OJTaHKOB CTPOTOW OTYETHOCTH HEOOXOAMMO PEryJISIpHO IMPOBOAMUTH MPOBEpKH. KOHTpombHBIE
(YHKIIUHM BO3JIarartoTcsl Ha TUPEeKTopa YUpeKaeHHUs.

[Tpuka3oM aupeKTop YUpekIeHHs YTBEPKIACT COCTaB KOMUCCHM U TpapuK BHYTPEHHHX
MPOBEPOK Ha TeKylui roj. HasHaueHHass KOMHCCHS COIIacHO rpaduKy MPOBEPOK MPOU3ZBOIUT
MIPOBEPKH BEJICHUS y4eTa W COONIOJICHHS YCIOBUH XpaHEHHUs OJIAHKOB CTPOTOM OTYETHOCTH Yy
MaTepuaibHO-OTBETCTBEHHOIO JIULIA.

4.2. Tlo pe3ynpraTaM BHYTPEHHHX TIIPOBEPOK COCTABIISIETCS OTYET JJIsl TPHHATHUS
ONEPATUBHBIX MEP MO YCTPAHEHUIO BBISIBIICHHBIX HAPYILICHUM.



